How does the CI/student begin the evaluation?  
The individual would go to www.ptcpiweb.org/login , enter their username (e-mail) and password. 
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The individuals home page will then appear (The student and CI home page have the same appearance).  On the lower left hand section of the screen is a channel “My Evaluations.”  

[image: image2.png]~nPT CPI|Web

c0o0| sco|eco|oecloos [Help] [Log Out] [Home]

A tip from AMS.
am,

Test Student 3 Ifyou are having issues viewing your P (L. the layout ofyour CPI doesnt seem right, pleass try using the Mozilla Firsfox
Emai browssr. This should fx anyviewing problems you should have.

studerta@test edu
Phone llumber:
555.555.5557 FT CPIWeb Support Team
My Info Last Updated:

0710812008 05:55:54 PhA

No new messages.
iy Messace Certer

Thankyou!

= Edty oo
® Change Password

Welcome to PT CPl Web!

Welcome everyone to PT GPIWeb. We hope you enjoy using this new tool and appreciate the new 18 crieria.

Ifyou should have any questions during this clinical experience, please feel free to let me know.
Happy Clinical Experience!
-Dr.ACCE

Assessments for
Test Student 3

0% (MT)





To fill out the CPI Eval, the student will click on the name of the Clinical Site they are attending.  The CI will click on the name of the student they are evaluating.  They will also see the percentage of completion of the evaluation.  After clicking on their CPI's name, they will see their criterion page.  They can see the status, the previous rating, comments made and the last time they updated the criteria.   
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To start the PT CPI, they can either click on the name of a criterion, or click on 'Full Instrument View' to edit the entire PT CPI at once.  
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When the student or CI feels they have completed a criteria, they should check 'This section has been completed' in the green box and click 'Save'.  If they are intending to return to this criteria, they just need to click 'Save' to retain their progress.  You can edit a “Completed’ criterion at any time before you sign-off on your PT CPI.  To edit a criteria just click on it.  When all criteria have been marked as 'Complete', a 19th criteria will appear asking the student/CI to sign-off on the PT CPI.  Once they check the box that they are signing off on the evaluation, THEY CANNOT EDIT THEIR CPI!!!  
 When can a student/CI view the other party evaluating?  





   
When the student/CI check the sign off box, the other party evaluating (CI/Student), can see the other's evaluation, as well as the ACCE/DCE can see the ratings and comments. 

When can the ACCE/DCE view either the student’s or CI’s evaluation?   

              
The ACCE/DCE’s PT CPI page allows you to monitor progress on how much of the evaluation is complete (i.e. in progress 25% completed, 50% completed, etc…)  Only when the evaluation has been signed off on can the ACCE/DCE view the document.  

How does a student/CI/CCCE view each other’s assessment at once?  

Once the student and CI are ready to discuss their results, after both have completed and signed off on the evaluation, they can view all of the evaluation data by clicking 'Full List View' in the 'My Eval' channel on the home page.  For a student or CI to view all of the evaluation data for a midterm or final, for discussion and review, they can click on the 'View All Eval Data' icon in a CI's evaluation.  For a student/CI to sign-off that they have reviewed the other's CPI, they can click on the flashing 'Sign Off Now' icon.

From the ACCE/DCE’s perspective, in the ‘Export/Logs’ menu, go to Eval Status and click on ‘View all eval data’ in a CI evaluation row. 
Some facilities have asked if the CI and the CCCE can view the evaluation prior to going over it with the student so that any feedback changes can be made accordingly.  

   
The CI should complete the evaluation but not sign off on it until viewed by the CCCE.  Changes can then be made as needed and then signed off prior to viewing with the student.  
What if a student has multiple CIs?

If each CI logs in under their username/password, each would have to complete a separate evaluation which can be time consuming!  Most facilities have the CIs just log-in under one person and complete accordingly.  Another option seen is where the CCCE meets with the CI’s and enters the evaluative summaries for the group.  

What if computer access is very difficult to obtain?

A hard copy of the tool can be printed from the home page.  For students/CIs it is under APTA links channel “PT-CPI June 2006”, for ACCE/DCE’s it is on the home page under Support Information.  It is on the bottom right- PTCPI Form.
